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YEAR-END BUDGET BALANCE CARRYOVER POLICY STATEMENT OF
PURPOSE

The purpose of this policy is to provide guidelines for the carryover of any unused year-end
budget balances in Information Technology and Facilities funds.

SCOPE
This Year-End Budget Balance Carryover Policy applies to Information Technology and
Facilities funds only.

INFORMATION TECHNOLOGY

Information Technology’s unused year-end budget balances in the General Fund, if any, shall
be carried over into an Information Technology restricted fund, upon approval by the Finance
Director, to use as they would for any other budgeted operational expenses associated with
systems hardware, software, or services. The IT Director is authorized to spend amounts not
to exceed $14,999 per discrete project. Any discrete project at or above $15,000 will need to
be approved by the County Administrator and require a budget amendment to be completed
prior to incurring expenses. Any adjustments out of this restricted fund shall be transferred to
the General Fund, upon approval by the Finance Director.

FACILITIES

Facilities’ unused year-end budget balances in the General Fund, if any, shall be carried over
into a Facilities restricted fund, upon approval by the Finance Director, to use as they would
for any other budgeted operational expenses associated with building repair and maintenance.
The Facilities Manager is authorized to spend amounts not to exceed $14,999 per discrete
project. Any discrete project at or above $15,000 will need to be approved by the County
Administrator and require a budget amendment to be completed prior to incurring expenses.
Any adjustments out of this restricted fund shall be transferred to the General Fund, upon
approval by the Finance Director.

YEAR-END BUDGET BALANCE CARRYOVER POLICY ADOPTION

The Year-End Budget Balance Carryover Policy shall be adopted by resolution of the County
Board. The policy shall be reviewed on a biennial basis by the Budget Committee and any
modifications made thereto must be approved by the County Board.
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