Special Event Overview

Welcome to the Crow Wing County Permitting Website: https://cwc.powerappsportals.us/ This tutorial
has been created to guide you through the special event application. If you have any questions, please
call us at: (218) 824-1110 or email at: highwayinfo@crowwing.us

If you do not have an account in this system, please register by clicking the link. If you already have an
account, please skip to page 4.
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Welcome to Crow Wing County Online Permit Portal

Please sign in or register to begin a new application or to view existing applications.
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https://cwc.powerappsportals.us/
mailto:highwayinfo@crowwing.us

Fill in information as required and click Register.
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Register for a new Crow Wing County portal account

* Email

* Username

* Confirm password

* Password |



Fill in appropriate information and click Save.
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Profile
Please enter your First and Last Name, Email Address, Mailing Address and Phone Number
below. These details must be entered before you can continue with your application
Profil 7 H
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First Name * Mailing Address: Street 1*
Security ‘
Change Password
Last Name * Mailing Address: Street 2
Change Email ‘
Email * Mailing Address: Street 3
rader.cindy15@gmail.com ‘
Business Phone * Mailing Address: City *
Provid: ‘
Contact Type * Mailing Address: State/Province *
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Organization Name
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Click on Highway Permits.
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Welcome to Crow Wing County Online Permit Portal

Here you can apply for permits within Crow Wing County. Please select a department below to view the
permit types available to be applied for online through this portal. The system will guide you through the
application process & requirements for a complete application. If you find that you don’t have all of the
necessary materials & documents for submitting your application, this program will auto-save & you will be

able to pick up where you left off.

We look forward to working with you!

Use/Septic/Shoreland Alteration Permits Highway Permits
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Click on Special Event.
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Welcome to Crow Wing County Online Permit Portal

Here you can apply for permits associated with driveway/entrance accesses, moving oversize loads, order
installation of mailbox supports, special events such as parades or races, utility installations, one-time
maintenance in the First Assessment District, & specific service signs. The system will guide you through
the application process & requirements for a complete application. If you find that you do not have all of
the necessary materials & documents for submitting your application, this program will auto-save & you will
be able to pick up where you left off. If you have any questions during the application process, please call
our Highway team at 218-824-1110 or email highwayinfo@crowwing.us.

We look forward to working with you!

Mailbox Support Order One-Time Maintenance Application

Specific Service Sign Application Utility Permit

Driveway/Entrance Permit

Special Event Application

Annual Oversized Load Permit Single Oversized Load Permit




Make sure all of the information is filled out and correct, then click Next.
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Special Event

Event Organizer Information

Name of Event *

Event Organizer Name *
Event Organizer Address
Event Organizer Email

Event Organizer Phone



Select the event begin and end date. Fill out the rest of the information. If the event took place in the
past select the date of the event, then click Next.
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Event Begins @
MDYYYY
%
%

MDYYYY

Event Ends

Road(s) where event will take place
Event Description

List hours event will take place

Has this event been held in the past?
® No O Yes

If so, date of last event @
MDIYY
Previous @



Select the Add files button and upload the necessary documents. Answer the rest of the questions and
review the current policy, then click Next.
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Upload copy of your event’s route and certificate of insurance.

il New folder

Will event require the road to be closed?
@ No O Yes

Have you local law er
® No O Yes

garding traffic control along event route? *
Describe any necessary traffic control needed

A trailer with select traffic control devices is available for rent from the Highway Department. Included are Event in Progress signs, Slow/Stop paddles, safety
cones and vests. These items will help to make the traveling public aware that something out of the ordinary is happening along a public highway. Rental fee is
$25.00.
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| have read and
® No O Yes

agree to Parade/Special Event Terms & Conditions *

Previous



If you don’t want to rent the sign trailer, select Next and skip to page 11. If you need the sign trailer
select yes and then select Next.

ey
COUNTY
MINNESOTA

Home / Incomplete Highway Pe... | Special Event

Special Event

Event Organizer Information Event Information EventArea + Trailer

Would you like to rent the Event
Sign Trailer?

® No O Yes

Previous@



Fill out who will be towing the sign trailer and the necessary information. Select the start and end date
that you will need the trailer, then select Proceed to Payment Summary.
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Name of driver who will be towing the trailer
Driver Street Address
Driver Email
Driver Phone
telept

Vehicle license plate

Driver/Vehicle Insurance Company

Trailer Reserved Start Date *

Trailer Reserved End Date *

Trailer Rental Availability

July 2023

sun Mon Tue Wed Thu Fri sat

24 25 26 27 28 29
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Review payment summary. Choose either Submit and Pay Online or Submit and Pay in Person or by
Mail. (Payment must be received to process your order.)
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Application Payment Summary

Please note that you MUST select a payment option by selecting one of the buttons below in order to submit your permit application
for review. Applications submitted without payment will be considered incomplete until payment is established - except for those
that do not require a fee. Online payments will be redirected to an online payment vendor for processing. You may need to allow pop-ups to
proceed

Please note that if you have selected “Pay by mail or drop off payment” that you can always return to your application to pay online. Simply
select “click here to pay!” from the list of submitted applications on the home page.

Questions about payment can be directed to Crow Wing County Highway Department at 218-824-1110 or highwayinfo@crowwing.us. Our
office is located at 16589 County Road 142, Brainerd MN 56401. Business hours are Monday — Friday 8 am to 4:30 pm.

Fee Schedule Fee Credit From Previous Payment Amount Due
Trailer Rental $25.00 $0.00 $25.00
Total $25.00

Submit and Pay Online Submit and Pay in Person or by Mail





